Introduction

<JOB TITLE>
	Applicant
	

	Interviewers
	

	Date
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OPENING THE INTERVIEW

· Welcome the candidate

· Interviewers introduce themselves

· Explain the structure of the interview

Synopsis of experience to date including qualifications summary:

What moves have you purposefully taken to develop in your career?

	
	


Specific Resume questions:

	Why are you looking to leave your current role/employer?
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GENERAL OVERVIEW

What did you do to prepare for this interview?

	
	


What do you know about <COMPANY>?

	
	


What are you looking for out of your next career move?
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Closing the interview
	What salary/package are you looking for?



	Do you have any holidays planned over the next few months?



	What is your availability?




· Describe the role fully and where the role fits into the structure including:

· Location

· Purpose

· Structure – now and potential future

· Current team members

· Ask the candidate if they have any questions

· Explain the process from here:

· Further interviews

· Second interview

· References

· Offer

· Timelines

